¢ Export Questions from a Blackboard Course

+ Under the Build Tab, go to Assessments

* Click on Go to Question Database
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* Check the box next to the questions you want to export
NOTE: if you want to export all of the questions, click the box at the top of the list of questions.

* Press the Export Questions button
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# Select My Files from the Browse for Location dialog box

+ Give the export file a name in the Save As field (ex: "examl_questions”)

* Press Ok
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Import Questions into Another Blackboard Course
+ Select My Courses at the top of the screen to access the list of your existing Blackboard courses.
* Go into the course you want to transfer the assessment to.
* Go to Manage Course

+ Click on Import
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Backup
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* Select My Files

» Select the .zip file that was created in the previous step

* Press OK
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+ Go to the Assessment tool

* Click on Question Database to see the imported questions
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