
Downloading Assignments from Blackboard 
 

1. Make sure you click Create Printable View after ticking ALL the submissions (Select all 
submissions by clicking on the Title box) 

 
 
 
 
 
 
 
 
 

2. Select Save To File 
 
 
 
 
 
 
 

3. Note name of zip file 
 
 
 

4. Select the Content Manager Tab from the Blackboard Home Screen. Select the zip file and click 
on Copy  

 

 

 

 

 

 

 

 

 

 
5. Click on My Computer and select a location where you want to copy the Zip file to. (Note you 

may have to select the option to Download File as per screenshot below) 

 

 

 

 
 
 
 
The resultant Zip file can then be unzipped and the files extracted.  


